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An Agency (BCD) needs to add a new internal 
org that will be broken out as a separate line 
item in the President’s budget. 
 

Scenario 
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AFF Values – Setup Location 
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AFF Values Request Header Page 
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Special instructions 
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Internal Org Form 
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Internal Org Form 



L E A D  ∙  T R A N S F O R M  ∙  D E L I V E R  Page 8 

 Internal Org Form 
 
 
 
 
 
AFF Header Page 
 

Feeder Requests 
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WebTA Form 
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WebTA Form 
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HR Connect Form 
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Travel (CONCUR) Form 
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Cross validation Rules 
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Reporting Codes 
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Reporting Code 
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Cross Validation Rules 
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• All other AFF values such as Program, Cost 
Pool, CAM1, CAM2, CAM3 are set up just 
the same as Internal Org. 

Other Aff Values 
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Primary Contact 
 Name  Charles Nicholas 
 Title Accountant 
 Phone 304-480-7090 
 Email Charles.Nicholas@fiscal.treasury.gov 
 
Secondary Contact 
 Name Noah Sheppard 
 Title Supervisory Accountant 
 Phone 304-480-7495  
 Email Noah.Sheppard@fiscal.treasury.gOV 
 

mailto:Noah.Sheppard@fiscal.treasury.gOV
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